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BCOM 12 (II) - COMPUTER LITERACY & BASIC APPLICATIONS II

616060 GIlIMTEBEHHG ellenL Wefld@Es smeold: 02 wewflHHWmevtisHsiT

(01) Quiss (pemeny Disveud BWmi@ semb (Operating System) gemier GemiBuT@ssisd
pbewg Windows 7 gé sm5HD Osraiih o sTyeamisenl 6 sﬁ}sn&'.@.é

(10 ysireliessin)

(02)
1) Assemblers, Interpreters, wpmw Compliers aaip uFhGEmaT NNSES.
<) Slide Master whmw Handout Master eiaiiusumens eflsmé:@s.

(02 x 05 = 10 ystreMaeh)

(03)

o) Word 2010 & omuusLwiss OCstan® Uaamh usismsnéd GFlisusBeTer

S L GNETIHENET  61(LDHIS
. @0 uLsEHBE Caption apRIGUSDHE
ii. Drop Cap @sienn ginUBSSHINSHE

.  @mn ssensdHar GyHowrsiens Word 97 — 2003 @B& gbm sumsuisd
CriillusBE

iv. Gurmen.sasib (Table of Contents ) geinm 2 EHANSGSDE
v. Date and Time & 2 (UGSHNEDHE
(05 x 02 = 10 yeirerfameir)

<)  PowerPoint 2010 g oplusLwiss Osran® Useimn  Ussamens

QFUIMSDETH S LNTIHNET T1DHIS.
1.  Header and Footer g siwensg slide sens@id aphiGasnE

ii. derysot UL (background picture) gaieon @n slide @BE aPLEGNSDHE
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iil.

Photo Album geiisnp 2 GansGasnE

iv. owmass slide seéGh Swwsay L (animation) apRGHE

v. @6 stidlweflusnu (Presentation) gg Notes Pages eua& print UsHigniisHE;

(04)

(05 x 03 = 15 ysnefime)

(QuorgsLb: 25 Lsiteriaeir)
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3 peC5F sefu

8%

4 o053 Bosuenit

12%

5 r=x¥E
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Serbay

B umed

51655
BT

Sy

Guewr

SUHsTRD
3 e

9 FesTmEsME

Eal

ECatall

o]

Sy
£

shens

s 33

10 sy Bavdsi

EMP 129

EMP 130

EMP 131

EMP 132

EMP 133

EMP 134 EMP 135

11 35133 =3

01/01/06

01/10/00

01/01/11

01/01/09

01/01/10

01/01/10 01/01/06

12 opUusLd Flusnis

55000

75000

35000

25000

28000

25000 55000

13 ups5TH (10%) (Allowance)

14 CuigzF suusmic

16 sLew

1500

1500 500

17 e 833 oofg

18 Gungz afed sz (Total

19 Cxdw sdusnic

20 2= G5 3 FususTio

21 Gurdad sl

22

23 riysai:

24 usa1s FuumsbFer 10%

25 2= B35 7 opUUSLE FIUMEZER seTUULUSEEna.

26 20 3% opuumls FlumsEe sefiUdLusSans.

=i) Gugueltsn screenshot mé OaTenB, Udumaaaubfberar seflLSHETET G HBHIHGMET

1D,

i eeveun esmfuiiseEndelo Allowance sssfliiL

ii. eeveom eamflwirsErs@d Gross Salary semfiinil

iii. EPF — Employees

iv. Total Deduction

v. Net Salary

vi. EPF — Company

vii. Total Salary
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=i) Excel @sv o sitsn Absolute Reference, Relative Reference wpmpio Mixed Reference
QEUBOD 2 SHrrentseEslar ellflses.

(09 wsirerll ®eir)
(G sib: 30 ysitefassiT)
(05)
9)) GamslFwsordsd (word processing) sIsiimmed ereiren’? SHSBSIOTE 66THEGE.
(05 yesirefl seir)

) FISMem HLOL (0SS BuUbHIdal a uUIGmsLIH CFTeOF LTSS GuostrGLITmeTlsd
(word processing software) srTemiILBSHIB BHaEHOSH6D WHENS 2 HITTTRISETHL 651

eNleN @S,

(10 yemrerilaein)

®) oo Electronic Presentation gsiwB 2 HardED Curg saeflds Geuemigw
sl whissfled gmbens aflensas.

(10 ysirefl ssir)

(Quorgso: 25 ysiterllasei)
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