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1 General 

1.1 Enactment and Operation of By-Laws 

The By-Laws are made by the Council of South Eastern University of Sri Lanka under 

Section 29(n) read with Section 135(1)(d) of the Universities Act No. 16 of 1978 as 

amended by the Universities Act No. 7 of 1985. 

These By-Laws may be cited as the "By-Laws on Students Discipline SD/2025/I" and shall 

come into operation on 12.12.2025. 

These By-Laws have been formulated in accordance with University Grants Commission 

Circular No. 07/2025 dated 19th September 2025, issued for the implementation of the 

Supreme Court Judgment in SC (F/R) Application No. 216/2020. Accordingly, these By-

Laws incorporate and give effect to the “Guidelines to Combat Ragging in Higher 

Educational Institutions,” which form part of Annexure I titled “Orders of Court” of the 

said Judgment. The English, Sinhala, and Tamil versions of the Orders of Court are 

annexed hereto as Annex 2.  

1.2 Statutory Authority of the Vice-Chancellor  

Notwithstanding anything to the contrary in any of the provisions of these By-laws, the 

Vice-Chancellor shall take appropriate action he deems necessary to maintain discipline 

at the University, and nothing in these By-Laws shall be construed in a manner to detract 

from the powers, duties, and functions conferred on or imposed upon the Vice-Chancellor 

by the Universities Act No. 16 of 1978 as amended [hereinafter referred to as the "Act"] 

or by any other instrument.  

1.3 Authority of the Council  

Without prejudice to the generality of the powers duties and functions conferred upon or 

imposed on the Council by the Act or any other Instrument, the Council shall be 

responsible for the administration and implementation of these By-Laws. 

1.4 Coverage and Applicability  

These By-Laws shall apply to every student enrolled at the South Eastern University of 

Sri Lanka [hereinafter referred to as the "University"]. For the purpose of these By-Laws, 

 An enrolled student means any student who had been duly admitted and registered 

at the University for any academic year or any student who is duly admitted and 

registered from time to time in respect of any academic year, or other period of study. 

 "Academic Year" for the purpose of these By-laws, shall be construed to mean the 

academic year as decided by the Senate from time to time. 

These By-Laws shall be made available to all students duly enrolled at the University. The 

provisions contained herein shall be binding on each student, consistent with the 

declaration undertaken by the student at the time of enrolment. 
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2 Student Responsibilities 

2.1 General 

a) Students are admitted and enrolled in the University subject to their good 

conduct and the observance of strict discipline. 

b) Every student of the University shall be of good behaviour and shall at all times 

conduct himselfherself in an orderly manner befitting the status of a student. 

c) Students of the University shall at all times endeavour to safeguard the dignity, 

good name and reputation of the University. 

d) Upon coming into operation of these By-Laws the University shall have full 

power and authority to consider and assess the conduct of each student in 

determining the eligibility of such student for the conferment on him of the 

degree, diploma, certificate or other academic distinctions. 

e) Every student of the University shall have in hisher possession either 

Students’ Identity Card or Students' Record Book, which heshe shall produce 

when called upon to do so by a member of the academic staff, marshal, or by 

any officer authorized by the Vice-Chancellor or Registrar for this purpose. 

f) If any registered student shall fail to produce or willfully refuses to produce or 

neglects to produce such Identity Card or Students' Record Book when called 

upon to do so by an authorized officer of the University, such student shall be 

deemed to be guilty of an offense punishable under these By-laws. 

g) In the event of the failure or the refusal to produce such Identity Card or 

Students' Record Book to any member of the academic staff or an authorized 

officer, such officer shall have the power to take such student into custody and 

to produce him before the Dean of the respective Faculty or Academic Warden 

of the respective Faculty of such student if he claims to be residing in a Hall of 

Residence for identification. In the event of such student not being a resident 

of a Hall of Residence, such student may be produced before the Marshal/Chief 

Security Officer, who shall report him to the Proctor for appropriate action. 

h) Every student of the University shall be bound to protect and safeguard the 

property of the University. “Property” for this purpose includes buildings, 

libraries, lecture halls, furniture, equipment, and all other movable and 

immovable assets of the University. 

i) In the event of any student being found guilty of damaging or destroying or 

attempting to damage or destroy the property of the University, he shall be 

deemed to have committed an offense and shall be dealt with in accordance 

with the provisions of these By-Laws. 

j) Every student shall endeavour to foster a corporate and community spirit of 

life and shall always respect the liberty, freedom and personality of fellow 

students. 
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k) No student shall engage in anti-social actions or in any act calculated to 

humiliate, ridicule, hurt or harass a fellow student or any other person within 

the University or engage in any other anti-social conduct which may bring the 

University to disrepute. 

l) No student shall incite provoke or aid and abet any other student in the 

commission of any of the acts specified herein before. 

m) Every student shall refer to the University Student Charter (Annex 3) and shall 

be fully aware of, and strictly adhere to, all clauses, provisions, and guidelines 

contained therein relating to student conduct, behaviour, and discipline. Non-

compliance with any of these provisions shall constitute a violation of these 

By-Laws and render the student liable to appropriate disciplinary action. 

2.2 Approval and Conduct of Student Meetings and Collections: 

a) No meeting may be held within the University premises by any student or 

students, students’ union or society or other association of students of the 

University except with the written approval of the Vice-Chancellor/Proctor. 

The Dean of the Faculty may permit the holding of a meeting of the Faculty 

students, Faculty Unit or Society where it is restricted to the students of such 

Faculty. 

b) Any request for approval to hold a meeting shall clearly specify the purpose of 

the meeting, agenda, expected participants, and any external or internal guests 

proposed to be invited. Such requests shall submitted in advance to enable 

proper consideration and authorization by the relevant authority. 

c) Where the approval of the Vice-Chancellor/Dean/Proctor, as the case may be, 

has been so granted subject to such terms and conditions relating to the venue 

and date of such meeting and its duration and any other matter as may be 

deemed to be necessary in the circumstances, the meeting must be held in 

conformity with all such terms and conditions. 

d) Any student who summons or causes the holding of a meeting other than in 

the manner prescribed in the foregoing paragraph or aids and abets any other 

person to summon or hold such meeting shall be guilty of an offence and shall 

be liable for punishment, under the provisions of these By-Laws. 

e) (i) Unless the prior written consent of the Vice-Chancellor has been obtained, 

no subscription or currency may be collected from among the students, staff of 

the University or the general public by any union, society or association, and 

(ii) Provided, however, that the provision of this paragraph shall not apply to 

a subscription collected by a registered union, society or association in 

accordance with its Constitution or any By-Laws made in terms of Section 115 

(2) of the Act. 
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f) Prior written permission shall be obtained from the University for the use of 

the University Logo on any material, including but not limited to letterheads, 

certificates, file covers, clothing, banners, souvenirs, mementos, digital media, 

or any other printed or electronic item. Unauthorized use, reproduction, 

modification, or distribution of the University Logo is strictly prohibited and 

shall constitute a disciplinary offence.     

2.3 Control and Approval of Student Publications: 

a) No notice, pamphlet, publication or other printed material detrimental to the 

good name and discipline of the University, words defamatory of any member 

of the staff or student of the University, may be published and/or distributed, 

circulated or exhibited in any Hall of Residence, Lecture Hall/Room, 

Laboratory on any other building or any other property standing on the 

premises of the University within its territorial boundaries. 

b) Provided however, that the provision of the above paragraph shall not apply 

to notices, pamphlets, publications and printed material relating to the 

activities of any registered Students' Union, Society or other Association 

established and recognized under Section 115 of the Act and intended solely 

for the furthering of academic or social objectives. 

c) Any note, pamphlet, bulletin published should contain the signature of the 

President or the Secretary of such Organization.  

3 Ragging, Harassment and Misconduct 

3.1 Students shall contribute to a safe, respectful, and dignified learning environment. 

The conduct of students shall be consistent with the ethical principles and 

standards set out in the University Student Charter issued by the University Grants 

Commission (Annex 3).  

3.2 Students shall not commit, instigate, or participate in any act of ragging. Ragging 

means any act, whether by an individual or a group, that causes or is likely to cause 

physical or psychological injury, fear, humiliation, or intimidation to any student 

or staff member, whether within or outside University premises. 

3.3 Students shall not engage in harassment or misconduct in any form, including 

online or sexual harassment, or any unwelcome verbal, non-verbal, or physical 

conduct that demeans, intimidates, or threatens the dignity or security of any 

person. 

3.4 Students shall refrain from engaging in any form of ragging, harassment, or 

misconduct. The University shall take all necessary measures to prevent such acts 

in compliance with the directives of the Supreme Court in SC (F/R) Application No. 

216/2020 (Annex 1), University Grants Commission Circular No. 946–Common 



 

SEUSL By-Laws on Student Discipline [SD2025I]                  Page 5 of 27  
  

Guidelines on Student Discipline (Annex 6), and the Prohibition of Ragging and 

Other Forms of Violence in Educational Institutions Act, No. 20 of 1998 (Annex 4). 

3.5 Students shall participate in awareness and preventive programmes conducted by 

the University, particularly at the beginning of each academic year, take 

responsibility to prevent, report, and refrain from engaging in any act of ragging 

or harassment, and immediately report any knowledge of such acts to the 

University through any designated authority.  

3.6 Retaliation or victimization against a complainant or witness shall constitute a 

violation of University discipline. 

3.7 Students shall conduct themselves in a manner that upholds the dignity of the 

University, respects the rights of others, and reflects the values of equity, equality, 

diversity, and respect set out in the University Student Charter. Any act or 

omission contrary to these principles shall constitute a breach of University 

discipline. 

4 Preventive and Supportive Measures 

4.1 Institutional Mechanisms 

The University has established institutional mechanisms to ensure student 

welfare and a safe, respectful learning environment. These include Anti-Ragging 

Declaration, Awareness Programmes, Safety and Security Measures, Anti-Ragging 

Committees, Separate Accommodation Arrangements, Victim Support Committee, 

Student Counselling Services, and Mentorship Programme, and Measures against 

Cyber misconduct. Students shall cooperate with these mechanisms, support 

victims, and promptly report any incident or potential risk of ragging or 

harassment to the appropriate authorities 

4.2 Anti-Ragging Declaration 

4.2.1 Every student shall, at the time of registration, sign the prescribed Anti-Ragging 

Declaration (Annex 5) affirming that they will not engage in, support, or tolerate 

any form of ragging or harassment, and that they are aware such conduct 

constitutes a criminal offence under the Prohibition of Ragging and Other Forms 

of Violence in Educational Institutions Act, No. 20 of 1998. 

4.2.2 The Declaration shall also acknowledge the student’s understanding of the 

University’s By-Laws on Student Discipline, the penalties applicable for 

violations, and the right of the University to take disciplinary action independent 

of any criminal proceedings.  

4.2.3 A parent or guardian shall co-sign the Declaration, signifying awareness of the 

student’s obligations and the consequences of non-compliance.  

4.2.4 The signed Declaration shall form part of the student’s permanent record and may 

be referred to in the event of any disciplinary or legal proceedings. 
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4.3 Awareness Programmes 

4.3.1  Every new student shall be provided with a copy of these by-laws prior to the 

commencement of the academic programme. During the orientation programme, 

all students are required to attend a compulsory session to familiarize themselves 

with the provisions of these by-laws and the remedies available in the event of a 

breach. 

4.3.2 All first-year students shall be required to successfully complete the Foundation 

Course (Learning to Live with Diversity) aimed at fostering awareness and 

prevention of ragging. The course addresses the legal, ethical, and social 

implications of ragging and promotes respect, inclusivity, and non-violent conflict 

resolution. 

4.3.3 All senior students shall participate annually in a Refresher Course continuing 

from the Foundation Course, intended to strengthen awareness of the University’s 

zero-tolerance policy on ragging and to foster a culture of respect, empathy, and 

non-violent conduct. 

4.4 Safety and Security Measures 

4.4.1 The University ensures the safety of students through security personnel, 

surveillance systems, controlled access points, and regular safety audits. Students 

shall comply with all safety and security protocols, cooperate with 

authorized officers, and report any suspicious or unsafe activity. 

4.4.2 The possession, consumption, distribution, or storage of alcohol or any prohibited 

substances (such as cannabis, cocaine, heroin, or any other drugs banned under 

applicable laws) within University premises, including hostels and all associated 

facilities, is strictly forbidden in order to maintain a safe and secure environment. 

Any student found engaging in or aiding such activities, or involved in any act that 

facilitates or attempts to conceal such conduct, shall be deemed to have committed 

a breach of University discipline. 

4.5 Anti-Ragging Committees 

4.5.1 The Anti-Ragging Committees (ARCs) are established at both faculty and hostel 

levels with the following objectives, 

 To prevent, monitor, and address all forms of ragging and harassment 

 To ensure a safe environment for all students, particularly new entrants 

 To implement the Zero-Tolerance for Ragging Policy across all units 

 To coordinate with the Victim Support Committee to provide timely support 

and facilitate appropriate disciplinary and legal action 

4.5.2 The Faculty Anti-Ragging Committee comprises Dean of the Faculty (Chair), 

Assistant RegistrarSenior Assistant RegistrarDeputy Registrar of the Faculty 

(Secretary), Deputy Proctor, Student Counsellors assigned to relevant Faculty and 
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Senior Student Counsellor (if available), Marshal assigned to the Faculty, a non-

academic representative, two senior student representatives, two new entrant 

representatives, and two parent representatives. 

4.5.3 The Hostel Anti-Ragging Committee comprises Academic Wardens, Director 

Student Accommodation, Sub-Wardens, a minimum two residential staff (where 

available), two senior student representatives, two new entrant representatives, 

two parent representative, and a Secretary appointed by the DirectorStudent 

Accommodation. The Chair of the Committee shall be selected by the Academic 

Wardens from among themselves. 

4.5.4 Powers and Functions of the Ant-Ragging Committees are: 

 Formulate and recommend anti-ragging measures 

 Involve the Student Unions in the development and implementation of anti-
ragging measures 

 Conduct awareness and prevention programs with student unions and staff. 

 Ensure effective implementation of the Zero-Tolerance for Ragging Policy and 
related Supreme Court rulings 

 Use creative strategies, including social media, to create awareness on ragging 

 Maintain records of ragging cases and report outcomes to the Vice-Chancellor 

 Publicize the identities of those who are expelled or convicted after the 
conclusion of internal disciplinary inquiries or court cases, as the case may be 

 Coordinate with the Victim Support Committee for counselling and protection 
of victims 

 Facilitate prompt inquiries and disciplinary action in collaboration with 
Proctors, Marshals, and Student Counsellors 

 Engage parents, families, and other stakeholders to raise community 
awareness on ragging, and warn perpetrators of its serious consequences 

4.5.5 The Committees shall meet at least twice a month during high-risk periods and 

submit quarterly reports to the Vice-Chancellor, who shall ensure coordination 

among all Anti-Ragging Committees and submit consolidated reports to the 

Council. All proceedings shall be conducted with strict confidentiality. 

4.5.6 Appointed (non-ex officio) members shall serve for one year, renewable by the 

Vice-Chancellor, the respective Dean, or the DirectorStudent Accommodation. 

4.5.7 Students shall extend their full cooperation to the Anti-Ragging Committees, 

provide truthful information when required, and comply with any directives 

issued in connection with the prevention or investigation of ragging. 

4.6 Accommodation Arrangement 

4.6.1  The University regulates hostel accommodation to minimize the risk of ragging 

and to ensure a secure living environment. First-year students are assigned to 

separate hostels with enhanced supervision, while senior students are 
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accommodated in private lodgings (particularly for those in second year) or 

separate hostels (for other senior students) where possible.  

4.6.2 Students residing in University hostels or registered private lodgings shall comply 

with all applicable regulations and shall cooperate with sub-wardens, academic 

wardens and other authorized officers in maintaining discipline, safety, and an 

environment of mutual respect. 

4.7 Victim Support and Counselling 

4.7.1 The Victim Support Committee serves as the focal point for receiving and 

responding to complaints of ragging. It provides emergency assistance to victims 

and witnesses, facilitates access to medical and counselling services, ensures the 

safety and continuation of their studies, maintains confidentiality, and follows up 

on investigations as appropriate.  

4.7.2 Students shall respect the privacy of victims and witnesses and shall not obstruct, 

discourage, or attempt to influence any complaint, inquiry, or investigation. 

4.7.2 Further details of the Victim Support Committee are set out in Section 12. 

4.8 Mentorship and Counselling 

4.8.1 Students are assigned mentors from the respective Faculty who maintains regular 

contact, provides academic and personal guidance, and identifies those at risk of 

engaging in or being subjected to ragging. Students directed by mentors or 

counsellors for professional assistance shall cooperate fully. 

4.9 Prevention of Cyber Ragging and Online Misconduct 

4.9.1 Ragging, harassment, or intimidation through digital or electronic means, 

including social media platforms and messaging services, constitutes a serious 

disciplinary offence.  

4.9.2 The University enforces the Social Media and Cyber Conduct Policy to prevent and 

respond to cyber ragging. Students shall use online platforms responsibly and 

report any instance of online abuse or misuse of social media to the designated 

authorities. 

4.10 Student Cooperation and Collective Responsibility 

4.10.1 Every student has a continuing duty to uphold the dignity of the University and to 

foster an environment of mutual respect, empathy, and solidarity. Students shall 

actively support the preventive and supportive mechanisms established under 

these By-Laws and contribute to maintaining a safe, inclusive, and violence-free 

University community.  

4.10.2 Failure to cooperate with these measures, or to report known incidents of ragging 

or harassment, may be treated as a breach of discipline.  
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5 Board of Discipline 

5.1 The Board of Discipline (hereinafter referred as the BOD) shall consist of the 

following Members: 

a) The Dean of each Faculty 

b) Proctor or Deputy Proctor nominated by the Proctor 

c) Two Academic Wardens (one male and one female) nominated by the Vice 

Chancellor   

5.2 The Registrar or his nominee shall be the ex-officio Secretary of the BOD. 

5.3 The Chair of the BOD shall be elected by the members from among the Deans and 

shall preside at all meetings of the BOD. If the Chair is unable to preside at a 

meeting the members shall elect any Dean to preside at such meeting. 

5.4 The Chair shall hold office for a period of one year reckoned from the date of 

election, provided that the Chair retains the status of Dean and is eligible for re-

election. 

5.5 The quorum for the meeting of the BOD shall be a minimum of 50% of its members. 

5.6 Subject to the provisions of the Act and of any other appropriate Instrument, the 

BOD shall have the following powers, duties, and functions: 

i. To regulate and determine all matters concerning the maintenance of 

student discipline within the University; 

ii. To make Rules pertaining to student discipline within the University; 

iii. The Vice-Chancellor may appoint a committee of inquiry / an inquiry 

officer to inquire into an incident where he/she thinks it appropriate in the 

circumstances and the BOD shall consider such reports made by such 

committee / inquiry officer and recommend appropriate action; 

iv. To recommend appropriate penalties or punishments as per Schedule II 

of these By-Laws on any student or students who have been found guilty of 

any acts of indiscipline or misconduct or who have been found guilty of an 

offence under these By-Laws or, of acting in contravention of the 

provisions of these By-Laws or the rules made by the BOD. 

v. To do all such other acts incidental to the powers aforesaid, as may be 

required in order to further the objectives of these By-Laws 
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6 Disciplinary Authority and Responsibilities of the Dean 

6.1. The Dean of each Faculty of the University shall have full power and authority to 

exercise supervisory control over the discipline of all students within the Faculty. 

6.2. For the purpose of exercising the powers conferred upon the Dean, the Dean may 

issue from time to time instructions as deemed necessary for the maintenance of 

discipline in the Faculty. 

6.3. Where the Dean of a Faculty of the University is satisfied that there is a likelihood 

of the breakdown of the smooth functioning of his/her Faculty due to the 

disorderly behaviour or conduct on the part of a student or students, the Dean may 

take immediate remedial measures with the assistance of the Proctor or the 

Deputy Proctor of the Faculty to prevent a breakdown of the functioning of the 

Faculty by  

(i) Warning such student or students for disorderly behaviour, or 

(ii) Declaring such student or students out-of-bounds from the 

University, or from attending lectures, courses, and related 

activities, for a period not exceeding two weeks, or 

(iii) Reporting to the Vice-Chancellor for action such behaviour of a 

student or students where a Dean is of the opinion that the incident 

is of such nature that it requires the intervention of the University 

authorities for appropriate action under the By-laws of the 

University. 

6.4. The Dean shall report to the Vice-Chancellor and the Proctor any disciplinary 

action taken by the Dean under these By-laws. 

6.5. Any student who is aggrieved by the punishments imposed by a Dean of a Faculty 

shall have the right to appeal to the Vice-Chancellor who may review the 

punishment and/or order the conduct of a formal inquiry where he considers it 

desirable, depending on the nature of the incident.  

7 Disciplinary Authority and Responsibilities of the Proctor 

7.1. The Vice-Chancellor may appoint a senior academic member as the Proctor of the 

University and he shall act on behalf of the Vice-ChancellorDeputy Vice-

Chancellor in matters of student discipline within the University. The Vice-

ChancellorDeputy Vice-Chancellor may delegate any of his powers and duties 

regarding student discipline within the University to the Proctor. 

7.2. Subject to the provisions of the Universities Act and other Statutes of the 

University, the Proctor shall have the power 

a) To call upon any student of the University to produce his/her Identity Card or 

Student’s Record Book 
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b) Request a student to make a statement at his/her office regarding a matter 

about student discipline 

c) Request any student to leave the University premises (this shall be reported to 

the Vice-Chancellor with immediate effect)  

7.3. The Terms of Reference (TOR) of the Proctor in relation to Student Discipline are 

as follows: 

a) Supervising the investigation of any alleged breach of Disciplinary Regulations 

of students. This will involve interviewing students and keeping a written 

record of such meeting  

b) Dealing with minor breaches of discipline where the student has admitted 

guilt. The  Proctor has the power to impose a range of penalties, including the 

payment of fines  and repair / replacement costs 

c) In the case of more serious breach of discipline or in the case of a student 

pleading not guilty, instituting disciplinary action against a student by 

referring the case with the recommendation that it be considered by a 

disciplinary committee  

d) Preparing and presenting the case against a student at a disciplinary 

committee hearing  

e) Attending weekly security meeting and liaising as appropriate with staff from 

across the university, including accommodation, security support and 

students union and externally with the local police as appropriate  

f) Making recommendation for changes to disciplinary regulation and 

procedures in the light of experience 

g) With the assistance of the Assistant Registrar / Senior Assistant Registrar / 

Deputy Registrar of Students & Staff Welfare Division, maintaining record of 

disciplinary cases  

h) Implementing the policy pertaining to students’ disciplinary matter as 

communicated from time to time by the Vice Chancellor 

i) Implementing actions or activities proposed in Strategic Plan in relation to the 

enhancement of students’ discipline of the University and submit quarterly 

report to the Vice Chancellor 

8 Responsibilities of the Deputy Proctor 

8.1 The Vice-Chancellor may, in consultation with the Dean and the Proctor, appoint 

a member of the academic staff of each Faculty as the Deputy Proctor for such 

Faculty. 

8.2 The Terms of Reference (TOR) of the Deputy Proctor in relation to Student 

Discipline are as follows: 
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a) A Deputy Proctor shall assist the Dean and the Proctor in matters of student 

discipline within the Faculty, and shall also assist the Proctor in carrying out 

functions relating to student discipline within the University 

b) Investigate complaints of disciplinary breaches within the Faculty, with the 

assistance of the Marshals, and take appropriate action 

c) Submit investigation reports to the Dean, with a copy to the Proctor 

d) In cases of serious misconduct, such as student clashes, hostage taking, or 

assault, forward the matter to the Vice Chancellor through the Proctor, in 

consultation with the Dean 

e) Maintain records of disciplinary cases with the assistance of the 

Administrative Officer of the Students and Staff Welfare Division 

f) Implement policies related to student discipline as communicated by the Vice 

Chancellor 

g) Undertake any other duties related to student discipline as directed by the 

Proctor/ Dean of the Faculty/ the Vice Chancellor 

9 Responsibilities of the Academic Warden 

9.1 The Vice-Chancellor may, in consultation with the Dean of the respective Faculty, 

appoint members of the academic staff of each Faculty to serve as the Academic 

Warden (Male) and Academic Warden (Female) for such Faculty. 

9.2 The Terms of Reference (TOR) of the Academic Warden in relation to Student 

Discipline are as follows: 

a) Being responsible for allotment of student accommodation in accordance with 

the University policy, ensuring the provision of proper food facilities in the 

hostels, maintaining proper order and discipline in the male / female hostels.  

b) Instituting disciplinary procedures in consultation with the Proctor or Dean 

and reporting to relevant authorities on cases of indiscipline in the Hostels.  

c) Recommending improvements to the living facilities of students to the Vice 

Chancellor or relevant authorities 

d) Reporting matters related to indiscipline or neglect of duty by Sub Wardens or 

Hostel employees to the relevant authorities for appropriate action.  

e) Implementing policies pertaining to male / female hostels as communicated 

from time to time by the Vice Chancellor.  

f) Implementing actions or activities to hostels and student accommodation 

outlined in the Strategic Plan in relation to the hostels and accommodation 

facilities to the students of the South Eastern University of Sri Lanka and 

submit quarterly reports to the Vice Chancellor. 
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10   Responsibilities of Marshal 

10.1 The Marshal Unit comes under the purview of Deputy Vice Chancellor.  

10.2 The key functions of the Marshal Unit are to support university authorities in 

maintaining discipline, implement preventive measures to curb ragging and other 

forms of student misconduct, and intervene in cases of misconduct or breakdown 

of law and order, thereby contributing to the realization of the University’s 

mission. 

10.3 In instances of serious misconduct or a breakdown of law and order, Marshals 

shall immediately report such incidents to the relevant authorities, in particular 

the Proctor and the Police, as the case may be, in consultation with the Vice 

Chancellor. 

10.4 The Terms of Reference (TOR) of the Marshal in relation to Student Discipline are 

as follows: 

a) Assist the Deans of the Faculties, the Proctor, Deputy Proctors, and Wardens 

in maintaining and enforcing discipline among students  

b) Implement all possible preventive measures to curb ragging and all forms of 

student misconduct 

c) Intervene promptly in instances of ragging, harassment, or unrest that would 

disrupt university activities 

d) Maintain twenty-four-hour vigil within the university premises, and monitor 

student activities and behaviour in faculties, hostels, canteens, play grounds, 

gymnasium, and centres 

e) Report incidents of indiscipline or misconduct to the Proctor andor Deputy 

Vice Chancellor 

f) In cases of serious misconduct or a breakdown of law and order, immediately 

report to the relevant authorities, in particular the Proctor and the Police. 

g) Provide logistic support in conducting disciplinary inquiries 

h) Identify students suspected of involvement in acts of misconduct and breaches 

of law 

i) Assist the University’s Security Services Division in ensuring the safety of staff 

and students, as wells as the security of movable and immovable property of 

the University 

j) Liaise on matters related to student welfare, accommodation, health care, and 

cultural programs. 

k) Perform any other duties assigned by the Proctor, Registrar, and Deputy Vice 

Chancellor, and Vice Chancellor. 
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11  Responsibilities of Senior Student Counsellors and Student 

Counsellors 

11.1 The Vice-Chancellor may appoint Senior Student Counsellor(s) and Student 

Counsellors from among the academic staff members of the university who shall 

assist the Dean, and the Vice-Chancellor/Deputy Vice-Chancellor in matters 

relating to student welfare, academic guidance, and the overall personal and 

professional development of students, as well as in providing support to students 

affected by ragging or any other form of misconduct. Student Counsellors shall 

assist the Senior Student Counsellor in the effective discharge of the 

responsibilities outlined in the following Terms of Reference. 

11.2 The Terms of Reference (TOR) of the Senior Student Counsellor are as follows: 

a) Provide individual and group advisement to students based on their academic 

progress and individual circumstances, in compliance with administrative 

policies, within the context of their academic program requirements, and with 

respect to the support resources available to them. 

b) Guide students in planning their schedules and registering for courses each 

term, including but not limited to dropping and adding courses as appropriate, 

withdrawing, changing majors, and transferring campuses as necessary. 

c) Ensure students to understand University policies and procedures and campus 

processes and practices as they apply to each student’s unique situation, 

including but not limited to assisting students with requests for exceptions and 

appeals. 

d) Maintain accurate electronic records for each student regarding his/her 

schedule, program information, and academic status, as well as advising, 

correspondence, and document history, among other pertinent activities. 

e) Teach students how to use electronic resources and direct students to other 

support services, including but not limited to the Library, the Academic 

Learning Centre, the Registrar’s Office, Student Financial Services, 

Psychological Services Centre, Training Department, the academic 

departments, and other internal or external resources as appropriate. 

f) Provide necessary support to students affected by ragging or other forms of 

misconduct by offering guidance, counseling, and appropriate referrals to 

relevant University units or external agencies.  

g) Ensure that all such cases are handled with confidentiality, sensitivity, and in 

accordance with University policies and legal requirements, while 

contributing to preventive and awareness initiatives that promote a safe and 

respectful campus environment. 
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12  Victim Support Committee 

12.1 The Victim Support Committee functions as the central body for receiving and 

addressing ragging complaints, provides confidential assistance, protection, and 

welfare support to victims and witnesses. 

12.2 The Victim Support Committee is appointed by the Council of the University for 

one year, and its members are: 

 Senior academic nominated by the Vice-Chancellor (Chair) 

 Administrator in charge of Staff & Students Welfare Division (Secretary) 

 Proctor 

 Chief Marshal or his Nominee  (Helpline Officer) 

 Director of the Centre for Gender Equity and Equality (CGEE) 

 Two Academic Wardens nominated by the Vice Chancellor 

 Director  Student Accommodation 

 Qualified Counsellor from among the academics, where not available, a clinical 

psychologist co-opted to serve on a pro bono basis, appointed by the Council 

 Member nominated by the UGC 

 Independent External Member in the field of law enforcement, health, or social 

services (preferably a retired person) appointed by the Council, and 

 Three Final Year Students with unblemished records and a GPA of 3.5 or above, 

selected from the nominations submitted by each Faculty and appointed by the 

Council.  

12.3 The objectives of the Victim Support Committee are 

 To provide a safe and confidential platform for victims and witnesses to 

report incidents. 

 Ensure fair and timely disciplinary or legal actions are taken 

 To ensure prompt institutional response, counselling, and welfare support 

 To assist victims in obtaining medical, legal, and academic support 

 To monitor investigations (both internal and external) and ensure fair and 

timely outcomes 

 Facilitate continuity of education through academic and welfare support 

 To uphold dignity, privacy, and confidentiality throughout the process and 

 To collaborate with the Anti-Ragging Committees, Gender Focal Point, and 

other relevant units to strengthen preventive and remedial measures 
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12.4 The powers and functions of the Victim Support Committee are as follows: 

a. Operate a 247 emergency hotlinecall center for victims and witnesses of 

ragging to make complaints report incidents; 

b. Receive complaints  reports of incidents of ragging which are made directly 

to the Committee or any member thereof and inform this to the Deputy 

Proctor of the respective Faculty for follow-up; 

c. Provide a swift response (at least within 03 days) upon receipt of a complaint 

or report, including mobilizing internal support staff such as the Proctor, 

Marshalls, Wardens, or Security Officers and, where necessary, seeking the 

assistance of law enforcement authorities; 

d. Provide necessary support for a victim to make a formal complaint (at least 

within 05 working days from the date on which the complaint or report 

reaches the Committee), without fear of further harassment or 

embarrassment; 

e. Where necessary, provide an alternative safe space in a neutral location other 

than a police station, to facilitate the police recording the first complaint from 

the victim; 

f. Provide advice to parents or other family members of the victim on the 

importance of making and maintaining complaints of incidents of ragging; 

g. Follow up (not later than 14 days from the date of the complaint) on the 

investigations conducted by the police, and be entitled to be informed 

immediately if the victim has withdrawn the complaint; 

h. Ascertain the reason for withdrawal of the complaint and, if found to be have 

been unduly influenced to do so by any member of the staff of the university, 

other student or any other person, the same shall be promptly informed to the 

Proctor, who shall forthwith inform the Vice Chancellor for steps to inquire 

into such incident and take necessary action; 

i. Where the police fail to commence investigations of a complaint of ragging 

within 30 days of the complaint or unduly influences a victim or his family 

members to have the complaint withdrawn, the Committee shall notify the 

Vice Chancellor who shall make a complaint against the relevant police 

officers to the Inspector General of Police, with a copy to the Attorney General; 

j. Identify and seek the assistance of a panel of attorneys-at-law, who have 

sufficient experience and preferably having a practice within the Eastern 

province, who are willing to provide pro bono legal representation for victims 

(or a central panel of attorneys-at-law arranged by the UGC) and facilitating 

access to justice for victims; 
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k. Require that a member of the Committee, as well as an attorney-at-law from 

the aforesaid panel, accompanies a victim to the police station to report the 

alleged incident of ragging, where the victim has not already lodged a 

complaint by himself  herself; 

l. Facilitate victims to obtain medical treatment, including professional 

counselling and mental health services, where necessary; 

m. Facilitate victims and witnesses to avail themselves of the provisions under 

the Assistance to and Protection of Victims of Crime and Witnesses Act, No. 

10 of 2023; 

n. Recommend, after assessment, whether a victim should be granted welfare 

and relief measures such as extra tutoring, a leave of absence and extension 

of academic deadlines, in terms of the applicable rules and regulations, with a 

view to minimizing drop-outs due to the trauma of ragging; 

o. Facilitate all victims, until the completion of their degree, to access continuous 

counselling services within the university, if available, or as provided by 

professionals or relevant authorities outside the university; 

p. Ensure that, in the course of exercising the functions of the Committee, every 

member thereof shall respect the privacy of the victim and maintain 

confidentiality; 

q. Make recommendations to the Anti-Ragging Committee and/or the Gender 

Focal Point of the university, on measures to prevent ragging;; 

r. Ensure that any student facing or having faced disciplinary action for alleged 

ragging, unless expelled, is provided access to counselling services within 

the university or through external professionals; 

s. Ensure that the identities of the victim, perpetrator, and witnesses remain 

confidential during the investigation or inquiry, except where disclosure is 

necessary to ensure a fair and credible process; 

t. Advise the Vice-Chancellor to issue a no-contact order and, where possible, 

arrange to house the alleged perpetrator and any associates separately 

from the victim and witnesses during the inquiry;; 

u. Address substance abuse among students by taking steps including, 

 Report any drug-related offence on university or hostel premises 

immediately to the nearest police station or Police Narcotics Bureau 

 Raise student awareness on the dangers of substance abuse through 

ongoing activities 

 Allow authorized personnel to conduct regular and random drug searches 

on campus and in hostels 
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 Provide training to staff with expert support to identify students with drug 

dependency and distinguish victims from suppliers 

 Support students referred to drug rehabilitation centers 

 Recommend welfare and academic support for students undergoing 

treatment, such as extra tutoring, leave of absence, or deadline extensions, 

to help prevent drop-outs; 

v. Address ragging on cyberspace and cyber misconduct through the CGEE and 
with the assistance of UGC by taking steps including,  

 Enforce the Social Media and Cyber Conduct Policy 

 Provide training to staff to identify online ragging and cyber misconduct 

 Monitor and report potential online ragging activities promptly 

 Educate students on the risks of online ragging and reporting procedures 

13   Disciplinary Procedure 

13.1. The framework for handling student disciplinary matters set out under these by-

laws is in compliance with the UGC Circular No. 946 dated 10.02.2021. 

13.2. UGC Circular No. 946 defines procedures for reporting, investigating, and 

inquiring into misconduct; outlines students’ rights and the appeal process; and 

specifies punishments ranging from warnings to expulsion. 

13.3. The details of the reporting and investigating procedures are shown in the flow 

chart (SOP) and the key points are outlined below.   

13.4. Any complaints of student misconduct or indiscipline can be submitted via the 

UGC online portal or the University hotline, to the Victim Support Committee 

(VSC), or to the Deputy Proctor of the respective Faculty, copying to the Vice 

ChancellorDeputy Vice Chancellor Rector. 

13.5. The Chair of the Victim Support Committee in consultation with the Vice 

ChancellorDeputy Vice ChancellorRector will decide whether to seek the 

assistance of law enforcement authorities. 

13.6. The Deputy Proctor will follow-up the actions taken related to the complaint. If 

additional information is needed, the Deputy Proctor would assign Marshal Office 

to investigate and report within 24 hours. 

13.7. Upon receiving credible evidence, one or more members of staff or other suitable 

persons will be assigned to conduct a fact-finding inquiry and submit a report with 

recommendations within three working days. 
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13.8. Once the fact-finding report is received, a charge sheet will be issued within five 

working days, sent by registered post or hand-delivered to each student involved. 

The student has five days to reply. 

13.9. In cases of serious or urgent misconduct, “Out of Bounds Declaration”, will be 

imposed temporarily prohibiting the student’s access to university premises and 

participation in activities. 

13.10. If the student pleads guilty or fails to respond, a punishment will be imposed in 

accordance with Schedule II of UGC Circular No. 946, based on 

recommendations from the Board of Discipline (BOD) or Senate. 

13.11. If the student pleads not guilty, a Disciplinary Committee of up to three members 

will be appointed to conduct a formal inquiry within 14 days, following the 

procedure in Schedule I of UGC Circular No. 946. 

13.12. If the student is found guilty (charges are proven), the matter will be referred to 

the Board of Discipline (BOD) or Senate to determine an appropriate punishment 

within the limits of Schedule II of UGC Circular No. 946.  

13.13. The decision will be submitted to the University Council for ratification, after 

which it is communicated to the student.  

13.14. Students may appeal disciplinary decisions within 14 days to the University 

Council from the date of issuing of such decision. The follow up action will be taken 

following ‘Appeals Procedure (on page 5)’ of UGC Circular No. 946. 

13.15. The Council appoints an Appeals Committee of three members to review the case 

and submit recommendations within two weeks. Members of the original 

Disciplinary Committee are excluded from the appeal process. 

13.16. The Council may vary the original decision, and its ruling is final and binding. 
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14   Recommended Punishments [Schedule II of UGC Circular 946] 
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