
REQUEST FOR REPAIR / SERVICE 
Equipment/s stated below need/s repair/ service. I would be thankful if you could kindly attend to this.

Details of Equipments: CPU, MONITOR, PRINTER, PHOTOCOPIER, Others (Pl specify)

………………………………………...……………………………………………………………..

Fault Identified:
……………………………………………………………………………..




………….………………………………………………………………….


Make



             Model


        Serial No

i
………………………….

……………………….
……………………….
ii
………………………….

……………………….
……………………….

iii
………………………….

……………………….
……………………….

iv
………………………….

……………………….
……………………….

v
………………………….

……………………….
……………………….

vi
………………………….

……………………….
……………………….

……………………………………..




…………………………

Name and Designation





            Signature









Date: …………………………..
Report of the technician:
………………………………………………………………………………………………………
………………………………………………………………………………………………………

………………………………………………………………………………………………………

………………………………………………………………………………………………………

………………………………………………………………………………………………………

……………………..






……………………..

Date








           Signature


(For the use of stores & supplies division)

Authorized by: …………………….….

…………………………
Signature

Date: …………………
South Eastern University of Sri Lanka











